bSl. SMETA Audit

Sedex Members Ethical Trade Audit (SMETA)

51aA19n5daUANAS
List of required documents

Wialvinseasasausdullaofiss@nanmuaznad  asaeiouansisiiaanadaudenanisea’luil
luasineasn

In order to perform an audit in the effective manner, please prepare the relevant document to be reviewed
as listed below as a minimum.

1 wNu9ATUIAMINT (d15)

(Organization Chart, if available)
ni&aaangidauusdn

2 ! ;

(Company Registration )

Useid/dayatdavsuuasuizny (a1d)
3 : ;

(Factory Profile, if available)

4 NudauaviFuINLaNaasidaan1sfasa (d614)
(List of subcontractor and contact details (if available))

5 wuuLAIAIsLENYviuaaddnaty 15-18 1l (a3 2)
(Record of employment of young worker)

6 UULLFINITRUFANITIRNILENaTenI 18 Tl (AT 4)
(Record of the termination of young employment)

2 NadianuenINATRIRANIT/ATTUATRNI LR TUTINANTS 2N
(List of welfare/worker committee and minutes of meeting)
nanNgIUNTLAaNAIAULATTUNTRIRANIT/ATINNITRNATY

8 . .

(Election record of welfare/worker committee)

9 TNEPaAAULNTTUATINATNLITINULAZTUTINANTUST 24N
(List of labor union and minutes of meeting)
AaTLNTDIUIATDANAIUDIRUNTWULTIIU

10 : .

(Collective Bargaining Agreement)

1 wLUULAY KIuNnNITAIATIA LazIUIUNITAIIUTIAIATTA ol TR71iu
(Maternity Records)

12 Tuayaneidsgnaudanisiseenu (s9.4)

(Factory Permit)
Tuayane Lvildviduluiienansnnssuy (hua03/6)

13 . : . :

(Permit to own land in an industrial estate)

14 luauanaisznavfanisiluduanasaguain (an.2)
(License for harmful health operation)

15 TuayaaavaaIuNINMINEaIMITUI AR UNREINR NS
(License for food establishments or places the storage of food)

16 ffurindalguauuzniatasasizaunasniiniuiasnangiunswaly
(Employees’ suggestion or complaint records and corrective record)
Aad9AUNITYINU

17
(Company Rules)

U nausulseandl
18 .
(Training Plan)

19 wNURYTUaaunITNaR (611)

(Production Flowchart (if available))
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AAuN1THAR (falfiau/aall)
20 : :
(Production capacity (per month/per year))
Usgnmaiungailsyanil
21 T :
(Notification of Factory Holidays)
2 TugdananadssAudanfauagauasnsifounadarflssiuau
(Social Security Fund Receipt)
23 Tutgdagununasnuiunauny
(Receipt of compensation fund)
24 TULRFARUNUUNUATITINIANT
(Receipt of money contribution for disabled person)
25 TuFusavunasgIua1eg tau IS0
(International Certificate such as I1SO)
tana1saaINiIineIU
1 Uszifnaswiineu (Vedlseatuasyuwvan) vitdan

(Employment Records of selected employees (permanent and subcontracted))
furinnsanzasniinouaasauignidan (arthaaiaaan ,a1Wnsau ,a1ia ,, 1anu(@uq ,

2 | (Record of Leaves for the selected person such as sick leave, business leave, annual leave,
maternity leave, absent from work etc.)

uaviuaNnaIzaIniinuRldan

3 (Overtime Request Sheet)
4 furinnsasInemeitdauasninouiidan
(Employee Disciplinary Records)
Weydansuariiuinnaivinouaasnwiinau (MedlszanuassFuwinn) Ngudandaunade 1 3 Fuanndiau
5 {Ratfudaumastal 11)
(Payroll and timecard of selected employees (pemanentand subcontraded) for 1 year backward (starting
from current month backwards)
6 atasmawmmnuaniinauiidan (615)

(Coupon of Piecework)

1 WHURIUDIUTEN
(Company Floor Plan)
2 aflamnuilaands
(Safety Manual)
3 wNuIuAmNURaadalsyal
(Annual Safety Plan)
4 sE9uMsilanginuiiannulaaasds
(Job Safety Analysis Report)
5 HUUTIEIUKNaNIsa iU uzaY 1. 3270w (31).) wia . inafiatugs (Un.)
(Working evidence of safety officer at professional or high technique level)
6 wunuIdalimindanulaansde
(Name of occupational safety officers notification)
. nasmsdunzidauidminianulaaade
(Registration of occupational safety officers )
8 furinnisavsuniinaudastadfifiimduanulaandauaraninuiaaanlunisvineu
(Safety and environmental at work training record)
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9 ffurinnmsilnafanduiwdnaznsinadaunii sl
(Fire training and fire evacuation training annual Record)

10 wNuilavAuLasssduda@Afe (LNUAUTU(LNUAWEN ,LNUALLWEY ,WHUTUIIA LHNUATIART ,
(Fire Evacuation plan (training, inspection, campaigning, fire extinguishing, fire evacuation))
sgmadiainsuasdminianulaansalussduideiaas wiu Wiy, usuisiandw, wmafiaduge

11 | (Certificate of safety officer at applicable level such as foreman, executive professional, technique
and high technique)

Madanaznssunmsanulaaadauazaithauiy  waziiuvinaislsyanuadaaizassunisauilaandia

12 | uwazardhaunia
(Minutes of meeting committee for safety, occupational. Sanitation and the working environment)

13 TEUMIATIARaUINMNLIEAN (HUled u&9 , WAy ANusau)

(Environmental Inspection Report (dust, light, sound and heat))

14 nangrunsidandinaenssumsanulaansauazarthausie
(Election record of safety, occupational. Sanitation and the working environment committee)

15 ifurinnsanadavtiudu 1.1 (614) Taaiminsiaiadna
(Inspection record of cranes by qualified engineer)

16 ulaunaanuilaasduuazanzhauniia
(Safety, occupational. Sanitation and the working environment Policy)
tuayanalifugauauniatiiannnsuissnuansingu

17 T L o L
(A work permit of boiler controller from Industrial Dept.)
ifurinnseanadaminintaaiminsiaiadna (615)

18 : ) o .

(Boiler Inspection Report by qualified engineer)
fuvinausuuasiAInAuMIialia

19 - . '.

(Training record of boiler controller)

20 ffuvinnsinavusudsunenuna
(First Aid Training Record)

71 TulsznauTsadailuagunwnd, wenuna (d61%)

(Certificate of doctor, nurse, if applicable)

2 ffuvinasvinouaasuwne, wenuia (61d)

(Time attendance record of doctor / nurse, if applicable)
Tuaugeuaantiulisdasiiuwng (na 2) (619)

23 ; . : .

(Waiver for not having the first class physician)
fuinasasiatdaszuu Wi laaiains luin

24 : . . .
(Inspection record of electricity system by qualified engineer)

25 ifurinnsasadaudnvitaaidinsiazasna (619)
(Inspection record of lift by qualified engineer)

% aadaauadIRsAdl
(MSDS)

27 Lqumwz_iaumsa Lﬂfs"_aaiz”ns _

(Preventive and Maintenance Plan of Machinery)

28 fuinnsunatiy/ atidiauadwiineu
(Injuries / Accident Record of employees)

29 se91unsasadavsanaiadvinlafmaliasdauuaiiuifainwdsinaiming
(Inspection record of forklift by qualified Engineer)

30 ffuinasasaguatwdszantluasniineu
(Medical examination records of employees)
LULULIINANTATIRFUNWAN I TINLANUARUn AU aLiuThe ([ua1)

31 | (The results of the health check-up of the employee whose abnormality or illness has been
detected.)
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FuAFUNMWRNI9TvinuAuiaFaFe

32 (Personal health report book of the employee who is working with risk factor)
33 Tundensiinatifiaiausenianisdssduduasiaannnisvineu (8us 5)
(Report accident from work
34 ffurinasausuidusanasa@w
(Training record of forklift driver)
35 furinnsilnausuuaspazassunasantaviauasanulaansis
(Training record of Occupation Health & Safety Committee)
36 SIEIIUANTATIARALAMUAWUNAY
(Drinking Water testing report)
37 lnd1sNsadanihaauaNNlaaasit
(Organization chart of Safety Department)
38 578A15LA3294NT
(List of machinery)
39 luayaefdliluasauasasdeingduasia Ja. 8

(Permit of having hazardous substance in possession)

LUULIIADIRRZIUAINHER B1LN HRvaan wiagdlilu Asaumsasdoingdunse Mnsulseenu
40 | andmnssufidunaminisudauay (3a/ an?)

(Report of having hazardous substance in possession)

Tufusasnaasaviunisasadgauaials (1)

41 (Building Inspection Report or Certificate, if available)
ifurinnsanadralnsaiifenduanulaande iy alnsaiduwds (Foduinds, anada), dauana
42 Waulw, Wandiu dusu
(Inspection report of related safety equipment such fire extinguisher, emergency light, fire alarm
and dire hose etc.)
4 luaandizassmuaniuiu
(Certificate of crane controller)
44 Aflan1svineu wazauanavinouiidsenaliuiaanusauiiduduase
(Hot work permit procedure and record)
45 wuLLAIIWIULRZITINAANNLTIFIRuaYsuALinIR (5.1-1)
(Report the amount and degree of the radiation power of the radioactive source)
46 wuuwIInIsldsunasuasinnuvialiinannuuseiiduavsudnfiadef (5.1-2)

(Report on the change in the amount or degree of radioactivity of the radioactive source)
47 | wuusavrunmsifiiderunasesudanausifiunisnmvautnafinludaszvi (s.5)
48 | lupandiidminiinafina1uses

lAFSsUIINInAAN

FIENIUATTATIRFAUUIY
1 .
(Inspection report of wastewater)
2 luauanamsauAsadRvlinaviaiaaililaduad (8n 1)
(Permit to occupy the wastage or unused material in the factory)
3 wuuAzaaugnmindvlinaniaiaaililduaraanuaniseau (an 2)
(Permit for waste disposal) .
4 luudAmAunaazidandlinaniaiaanniluladua (an 3)
(Information of waste materials)
5 ffuinnmsanagavdaavuauinas
(Boiler stack inspection report)
6 sgmAusIfIuARINTFURILIAFANLSZINT59U
(List of Environmental personnel)
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UTNEFILIARANUALIZUUATIANTAILIAN AN
7 : . .
(Environmental Policy and Environmental Management System)
8 HUUTIEIUKATATIEULTINMETNAAE (57 1)
(Report on the analysis of emissions)
LULFIENIUNRW RN 57 2
9 ;
(Report on water pollution) .
LUUFIEUNRAN RN (AINATELNAUINY) 53 2/1
10 ot .
(Report on water pollution (by the sewage point))
11 LUUFIEIUNRNINaINE (53 3)
(Report on air pollution)

a
lanansauY

1 UTLNEETIULTINU
(social compliance policy)

2 syiiaulfUieiaunseu
(Social compliance procedure)

3 UTauNaAURNEUY B2
(human right policy)

4 FIENIUNITOTIARDUATULTII U
(Social compliance audit report)

5 ffuinN5UseqUAIULTIOUBDIHUFTUT
(Social compliance management review record)

6 @ARSAMUANTNTIA2IHTANT FINHTULATNTAI U ULTIY
(Job description for managers, supervisors and employees for social compliance)
ffunausuAIULTIIY

7 . , -

(Social compliance training record)

8 nangrIuAIRadTUTEIN A ULTIUTURAD
(Record of social compliance policy/procedure to suppliers/sub-contractors)
nangIuNTaAUsELiuaAIsIULTINIU

9 X . ) .
(Report of social compliance suppliers/sub-contractors audit)

10 Tauaiidu uazlud@sansanan#lsedauilsyand
(Land right license and Tax property receipt)

WNEWiA : land1suenanisana’liiiendasAuusEnaacvinu
Note: Some above document may not be applicable to your business.

END
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